








Bank reconciliation – pro forma

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 2022

Prepared by (Name and Role):

Date: 19/05/2022

£

Balance per bank statements as at 31/3/xx:31/03/2022

Current account 2,089.8     

Savings account 35,154.2   

account 3

account 4

[add more accounts if necessary] account 5

account 6

account 7

account 8

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/22(enter these as negative numbers)

100797 60.00

100802 60.00

100799 54.00

100803 17.00

[add more lines if necessary] item 5

item 6

item 7

item 8

Add: any un-banked cash as at 31/3/xx

Net balances as at 31/3/22 (Box 8)

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the 

column headed “Year ending 31 March 20xx” in Section 2 of the AGAR – and will also agree to Box 7 where the accounts are prepared on a receipts 

and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

HASKETON PARISH COUNCIL

SUFFOLK

Steve LECKIE parish clerk/RFO



£

37,244.0

-          

191.00

-          

37,053.0

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the 

column headed “Year ending 31 March 20xx” in Section 2 of the AGAR – and will also agree to Box 7 where the accounts are prepared on a receipts 

and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

HASKETON PARISH COUNCIL

SUFFOLK

Steve LECKIE parish clerk/RFO





HASKETON PARISH CLERK 
Stephen LECKIE 

13 Croutel Road, Felixstowe, Suffolk, IP11 7EF. 
Tel: 07475568637 Email: clerk.hasketon@gmail.com 

 
List of Individual items of Expenditure above £100 (period 2021-22) 

 

Payment 
 description 

Insurance, 
Bank 

Charges & 
Legal Fees 

£ 

Purchases  
& 

Maintenance 
£ 

Clerk's 
Salary  

 
£ 

Clerk 
Expenses 
& Admin 

Costs   
£     

Subscriptions 
& Donations, 

LG137 
£ 

Website 
£  

Auditors 
Fees 

£ 
Annual 
Membership 
Sub(inc NALC)                       190.75      

Clerk Salary(Month 
end 27/4/21)     

      
208.75          

Annual Insurance                
659.20              

Internal Audit Fee 
            

      
189.60  

Website Hosting 
          

      
110.00    

Clerk salary(Month 
end 30/6/21)     

      
208.55          

Clerk salary(Month 
end 31/5/21)     

      
208.55          

Employers Tax (1st 
Quarter 5/7/21)     

      
138.40          

ZOOM Annual 
Subscription   

                 
143.88            

Bookbinding 
(Minutes)   

                 
100.00            

Clerk Salary(Month 
end 31/7/21)     

      
208.55          

Clerk Salary (Month 
end 31/8/21)     

      
208.75          

Admin/Expenses 
(4/7/21 to 3/9/21)       

       
177.90        

Clerk Salary(Month 
end 31/9/21)     

      
208.55          

Employers Tax(2nd 
Quarter 5/10/21)     

      
183.60          

AnnualPlayArea 
Safety Inspection   

                 
103.20            

Village Hall 
Hire(22/10/21- 
26/10/21)               

Clerk Salary()ne 
Month Sept21)     

      
205.00          

Salary (Month end 
31/10/21)     

      
208.55          

mailto:clerk.hasketon@gmail.com


Salary (Month end 
30/11/21)     

      
242.75          

Salary (Month end 
31/12/21)     

      
208.55          

Clerk Training 
Course   

                 
120.00            

Employers tax (3rd 
Quarter 5/1/22)     

      
147.00          

Salary(Month end 
31/01/21)     

      
208.55          

Tree Maintenance 
  

                 
720.00            

Salary (Month End 
28/02/2022)     

      
208.75          

Grass/Hedge 
Cutting Contract   

              
1,153.42            

  
              
659.20  

              
2,340.50  

  
3,002.85  

       
177.90                190.75  

      
110.00  

      
189.60  

 
 
All VAT payments to be claimed back – Total VAT refunded for period                  £364.35  
 
 
 

 



Explanation for ‘high’ reserves
(Please complete the highlighted boxes.)

Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£ £ £

Earmarked reserves:

Village Hall Kitchen 4000

Car Park Area 2000

Disabled Access 1500

Road Signs 2000

Play Area Refurb 2000

New Play Equipment 2000

Reserve 7

13500

General reserve 23553

23553

Total reserves (must agree to Box 7) 37053


